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PERSONNEL DD/M$S ADMINISTRATIVE 

28 June 1973 INSTRUCTION .NO. 73-16 


ORGANIZATION OF THE MANAGEMENT AND SERVICES CAREER BOARD, 
ESTABLISHMENT OF DEPUTY DIRECTOR'S PANEL AND 
REORGANIZATION OF STAFF OPERATIONS PANEL FOR THE MG CAREER SERVICE 


Rescission: DD/S Administrative Instruction No. 72-4 

1, Background 

As a result of the restructuring of certain career service 
functions in the Management and Services Directorate, the Deputy 
Director for Management and Services hereby recognizes the M6JS 
Career Service system and the MG Career Service as set forth below. 

2. Management and Services Career Board 

The Management and Services Career Board is hereby reconstituted. 
Membership will be as follows : 

The Associate Deputy Director 
for Management and Services (ADD/M^S) 

The Directors of the Offices of 
Communications, Finance, Logistics, 
Medical Services, Personnel, Security, 
Training, Joint Computer Services and 
Planning, Programming and Budgeting 
--with their respective Deputies as 
alternates . 

The Career Management Officer (CMO) 
for the M§S Career Service. 

The Management and Services Career Board will: 

a. consider and make recommendations to the Deputy 
Director for Management and Services on policy and major 
procedural matters as they may affect the M§S Directorate 
Career Services; 
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_ b : eva luate competitively all M§S Directorate 
Careerists for promotion to (or at) the supergrade 
level and review_Directorate recommendations for ai i 
promotions of GS-3J r s"ahd It's; • 


c. review and make recommendations to the Deputy 

Director for Management and Services regarding reassign- 
ments and nominations of the several career services 
for the Senior Schools, Executive Development Programs, 
and full-time, professional training for GS-1S and 
supergrade personnel - ; 

d. perform other personnel management functions 
as directed by 'the Deputy Director for Management and 


3. Deputy Director's Panel 

n«nii^^^ De ? Uty -p Dir ff Ct0r ' S Panel wil1 composed of the Associate 
5° r ^ a ^nt and Services (Chairman) , the Special 

tEp P raL ASS M Stant t0 PDj/M ^ S> the Executive Officer to the DD/M§S, 
Hj® 9 a ^ eer Management Officer for the M$S Career Service, and two * 
appointees of supergrade rank who were previous members of the 
toeer Service. The term of office of these latter two members 

Sp Palf " • ^ J 7 l3Jnited 1 t0 311 18 -month period. Appointments to 
the Panel will be purposely staggered to provide for continuity. 


The Deputy Director's Panel will: 


a. continuously review all requirements for MG 
Ca I$£l_ServicejQfficers at the GS-15 level and make' 
assi gnment recommendations as ap propriateT" 

_ . b * r review and take action on requests for exten- 

sions of tour and second tours, con vefsions~l:'o~career 
employee statu s , requests or non miatibhs^for training, 
and other personnel matters concerning MG careerists 
at the GS-15 level; 


c : p erform a competitive evaluat ion of all MG 
careensts T or promotion to th e supergrade level - for 
review by th e Manageme nt and Services Career Boardf 

d. perform other personnel management functions 
Services^ b/ ^ DepUty Director for Management and 
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4. Staff Operations Panel 

.. w The Sta £ £ Operations Panel will ensure that the Deputy Director 
for Management and Services may have the benefit of the advice and 
counsel of senior M§S Officers who are knowledgeable of position 

inevitable diversity in career patterns and the 
L^£ 1Cat r? of ^ G . careerists * The Staff Operations Panel will 
rrMn? m S^ e ?T, 0f w? Ghairmaa wil1 be the Career Management Officer 
wSri-ii? thC MG C n reer Service, the Assistant Career Management Officer 

nftMwe rr^fc 35 Secretary to the Panel, and five senior 

otticers (GS-1S or above) who collectively have a wide range of Agency 
experience and prior membership in the Career Service. Excepting the 
pemment status of both the Chairman and the Executive Scma^, wL 
b ? th serve at the pleasure of the DD/M§S, membership on the Staff 
Pa ? el ™ llb be generally limited to an 18 -month period. 
Appointments to the Panel will be purposely staggered to provide for 
a degree of continuity in its deliberations. 

The Staff Operations Panel will: 


a. consider and make recommendations to the Deputy 
Director for Management .aid Services on policy and major 
procedural matters as they may affect MG careerists at the 
GS-14 level and below: 

. . b * con tinuous ly _rev i ew all requirements for MG offic ers 

- ?7 CS-H .l eve l aid below ancfmake mmmmpnriatlnnc regarding 
the assignments of available MG careerists to the Deputy Director 
for Management and Services; 

r Perf orm competi tive evaluations of all MG careerists 

for_pr omot ion up to and including tlfe^^lSl^veFaHd make 

appropriate recommendations to theDeputy Director Tdr 

Management and Services; 

d. recommend to the Deputy Director’s Panel all 
outstanding MG careerists in grades GS-14 and below who, 
in the judgment of the Staff Operations Panel, should be 
assigned to positions at the GS-15 level; 

e. review and make recommendations to the Deputy 
Director for Management and Services on requests for 
extensions of tour and second tours, transfers to the 

MG career service, conversions to career employee status, 
requests and nominations for full-time professional train- 
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f. perform other personnel management functions 

as directed by the Deputy Director for Management and 

Services . 

The Chairman of the Staff Operations Panel will select subpanels 
to assist in any specific reviews or career planning activities which 
may be assigned by the Deputy Director for Management and Services, or 
which his Panel may wish to undertake. 

5. Procedures 

The deliberations of the Staff Operations Panel, the Deputy 
Director's Panel and the Management and Services Career Board will 
be recorded in the form of Minutes by the Executive Secretary. 

.6. Membership 

The attachment to this Administrative Instruction sets forth 
the appointed membership of the Deputy Director's and Staff Operations 
Panels and the expiration date of the appointments. 


HAROLD L. BROWNMAN 
Deputy Director 
for 

Management and Services 

Attachment 
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